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A new single HR, Payroll & Pensions system built
specifically for MATs, academies and schools

Good reason to switch to EduPeople
One single record gives a 360 view of each employee
One single record avoids multiple data entry
One single record means greater data integrity
One single record means better reporting

We have plenty of one good reasons to switch
Call 0330 123 3540 to book your demonstration
or email edupeople@strictlyeducation.co.uk

#onegoodreason

Providing school leaders, staff, governors and clerks with
the professional development and skills required within a
changing educational landscape

About Us
Strictly Education is the UK’s leading educationspecific provider of professional support services to
over 1,200 maintained schools, 900 academies and
180 MATs in 130 local authorities.
Our strategic solutions, specialist advice and
hands-on operational support will help reduce the
administration burden and help you and your staff
to remain focused on the children, teaching and
learning.
We offer a wide range of support services within:
l
l
l
l
l

Payroll and pensions
l SIMS and IT technical
HR		 support		
Finance
l Computing teaching
Governance		 and learning
Premises management 					

Online Training & Webinars
For your convenience and in response to COVID-19, most
of our training can now be delivered online or via webinar
however as we come out of lockdown, we are planning
some face-to-face training sessions.
Training courses support effective professional
development. With a particular focus on practical skills,
techniques and utilising best practice in education, they
enable school leaders, staff, governors and clerks to
improve their effectiveness.

Webinars also support effective professional development,
keeping staff up-to-date with the latest advice, guidance and
hot topics in education.
Conferences focus on the latest national initiatives, best
practice and innovative learning. This includes addressing
issues faced by schools from operational, financial and
educational perspectives.
Conferences are ideal forums to stay informed, network,
share professional practices and advice, address issues also
faced by others and meet suppliers.
Due to COVID-19 we have temporarily suspended our Conference
programme until further notice.
In-house training
Most of our training can be delivered in-house or via
webinar and Microsoft Teams at very competitive prices
for whole-school staff or groups of schools, and is a great
solution for a staff inset training day.
We produce over 1,500 market leading events every year
so our portfolio of courses is always developing. Visit our
website to browse our complete portfolio of forthcoming
events.
www.strictlyeducationestore.co.uk/course

New booking system with improved functionality
Now it’s easier for you to:
l Search for courses
l Pay online
l Register for webinars

Download our user guide.

Prices
Most of our courses are free to attend if your school has a
service level agreement with us. For other courses that are
traded, or for schools that do not purchase our SLAs, the
training prices vary from £20 to £300 (+ VAT). Some training
programmes have different pricing depending on specialist
content and group bespoke training.

TO BOOK
Online: www.strictlyeducationestore.co.uk/course
E: course.bookings@strictlyeducation4s.co.uk
T: 0800 073 4444 (Option 1, Option 1)
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School Finance

September – December 2021

Introduction

Period-End Procedures

Our comprehensive range
of financial training courses
enables school business leaders,
headteachers and those aspiring
to headship to become more
effective in their role. The
programme includes courses
for those new to education
finance, as well as opportunities
for anyone wanting to build on
existing experience. Courses
include Financial Responsibilities
of Headship, Finance for Aspiring
Headteachers and Financial
Management of Unofficial School
Funds.

Date 14/09/2021
Time 09:30 – 11:30
Cost £150
Delivered by Teams

SIMS Financial Management
System (FMS)
We are including a full-day FMS
training course for school finance
staff new to working with SIMS
FMS. This practical hands-on
session provides good value for
money and there are significant
discounts available to schools
with SIMS Support SLAs within the
Strictly Education group.

The course is for Surrey maintained schools
and is designed to look at the monthly
period-end reconciliation and is designed
to complement the bespoke training on
SIMS FMS.

What will the course cover?

A Financial Overview for New
School Bursars
Date 09/09/2021 & 04/11/2021
Time 09:30 – 11:30
Cost £205
Delivered by Teams
This course is for Surrey maintained schools
and will look at an overview of the role of
school business leaders.

Delegates will gain an understanding of:
l A basic working knowledge of financial
management within the Surrey Scheme
for Financing Schools
l An awareness of finance management in
their school
l An understanding of their role and
responsibilities

l To work through the theory of
performing the month-end accounts
closure system on SIMS FMS
l To understand the reconciliation process
l A step-by-step guide of the period-end
procedures with detailed handouts

Delegates will gain an understanding of:
The month-end reporting and
reconciliation procedure
l The use of the control accounts
l When and how to seek help
l

Who will benefit from attending?

Who will benefit from attending?

School business leaders/bursars.

School business leaders/bursars.

What will the course cover?

Facilitated by

Facilitated by

l Funding
l Budgeting preparation, reporting and
monitoring
l Financial controls

Jackie Redknap

Rebecca Triggs

BOOK NOW

› www.strictlyeducationestore.co.uk/course
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School Finance

Strictly Education 4S Finance –
SBM’s Guide to SCC Payroll
Date 21/09/2021
Time 09:30 – 10:30
Cost £50
Delivered by Teams
This course is for Surrey maintained schools
and for any school who uses Surrey County
Council payroll. It provides training on
the payroll documents required to be
completed each month.

Introduction to FMS
Date 15/09/2021
Time 09:15 – 15:30
Cost £230
Delivered at
3BM Training Room, Addison Annexe, 131
Addison Gardens, London, W14 0DT
This training session is aimed at school
admin staff who are new to using FMS.

What will the session cover?
l Accounts payable and non-invoiced
income
l Journals and petty cash
l Banking

Delegates will gain an understanding of:
l The basics of the FMS system
l How to set up suppliers, create purchase
orders and pay Invoices
l Bank reconciliation processes

Who will benefit from attending?

School staff who are beginners to FMS and
those who wish to increase their knowledge
of FMS.

Facilitated by

Maddie Fenelon, Teresa Noad, Julia Lea

Financial Monitoring
Date 23/09/2021
Time 09:30 – 11:30
Cost £150
Delivered by Teams
This course is for Surrey maintained schools
and will cover the key features of financial
monitoring and reporting, including a
comparison of actual costs against profiles.

What will the course cover?

Payroll is the largest expenditure of any
school. Having trained administrators is
vital to ensure the processes are compliant
and that staff are paid the correct amount
at the correct time.

l How to produce the monthly school
financial monitoring report (FMR)
l Understanding the financial information
in the FMR
l How to forecast the school year-end
financial position

What will the course cover?

Delegates will gain an understanding of:

The processes required in school prior to
completing the payroll
l How to complete the various payroll
documents

l The financial monitoring report
l The importance of accurately forecasting
their year-end financial position

Delegates will gain an understanding of:

School business leaders/bursars.

l

Where to find the monthly documents
and how to download and complete the
various documents
l What processes, documents and audit trails
need to be in place to complement the
administration of the payroll documents
l Where to go for help
l

Who will benefit from attending?
Facilitated by
Suzanne Wells

Who will benefit from attending?
School business leaders/bursars, payroll
administrators, those new to payroll or
those that would like a refresher.

Facilitated by
Jacqui Day

BOOK NOW

› www.strictlyeducationestore.co.uk/course
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Financial Planning – Budget
Construction and Salary
Costings
Date 29/09/2021
Time 09:30 – 11:30
Cost £150
Delivered by Teams
This course is for Surrey maintained schools
and will inform school business leaders
about how to make realistic budget costings
and increase awareness of salary costs
including employers’ costs.

What will the course cover?
l Key features of the financial planning
process in schools
l Budget construction, including sources
of funding, income and expenditure
l The impact of calculation of salary costs

Delegates will gain an understanding of:
l Where to find the information on which
to base their budget
l How to build an accurate and realistic
budget
l Their financial planning role

Develop Your Understanding of
Financial Accounting Processes
Date 06/10/2021
Time 09:30 – 11:30
Cost £120
Delivered by Teams
This course is designed for Surrey
maintained schools and aims to develop
a clearer understanding of double entry
and how this works in Surrey’s FMS set up.
Delegates should gain greater confidence in
finding and resolving reconciliation issues.

What will the course cover?
l How FMS is used in Surrey schools
l Accounting entries for transactions
l Where to check for differences at
month end

Delegates will gain an understanding of:
l An explanation of Surrey’s control
accounts
l Double entry bookkeeping
l How to resolve reconciliation issues at
month end

Who will benefit from attending?

Who will benefit from attending?
School business leaders/bursars.

School business leaders in Surrey
maintained schools.

Facilitated by

Facilitated by

Rowena Bruce

BOOK NOW

Deb Massey

› www.strictlyeducationestore.co.uk/course
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Bursar Briefing Session

Bursar Briefing Session

Date 12/10/2021
Time 09:30 – 11:00
Cost £150
Delivered by Webinar

Date 13/10/2021
Time 09:30 – 11:00
Cost £150
Delivered by Webinar

This is a workshop style session giving
latest updates on issues affecting the
work of school business leaders in Surrey
maintained schools.

This is a workshop style session giving
latest updates on issues affecting the
work of school business leaders in Surrey
maintained schools.

What will the course cover?

What will the course cover?

l

Latest updates for school business
leaders/bursars

Delegates will gain an understanding of:
l

The latest issues relating to school
finance

l

Latest updates for school business
leaders/bursars

Delegates will gain an understanding of:
l

The latest issues relating to school
finance

Understanding the Formula
and Forecasting Effectively
Date 10/11/2021
Time 09:30 – 12:30
Cost £130
Delivered at
Strictly Education 4S, No1 Pixham End,
Dorking, Surrey, RH4 1QA
This course is designed for Surrey
maintained schools and provides an
explanation of the basis of Surrey’s existing
funding formula and the changes following
full implementation of the National Funding
Formula.

Who will benefit from attending?

Who will benefit from attending?

School business leaders/bursars.

School business leaders/bursars.

Please note - participants should bring a
laptop with the verification and forecasting
tool downloaded to the desktop, together
with the school’s funding letter.

Facilitated by

Facilitated by

What will the course cover?

Jackie Redknap, Bev Jeavons

Jane Moss, Deb Massey

Delegates will gain an understanding of:
l An understanding of Surrey’s existing
funding formula and the fully
implemented National Funding Formula
l Thorough knowledge of Surrey’s
verification and forecasting tool
l A change to populate the tool with your
school’s data with support available to
identify issues

Who will benefit from attending?
School business leaders/bursars.

Facilitated by
Deb Massey

l An opportunity to review the local
authority’s verification and forecasting
spreadsheet to identify common sources
of error and maximise its effective use
for future planning
l An opportunity to enter your own
school’s data

BOOK NOW

› www.strictlyeducationestore.co.uk/course
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Academy Finance Workshop
Date 10/11/2021
Time 09:30 – 10:30
Cost £100
Delivered by Webinar
This is a briefing style session giving the
latest updates and information affecting the
finances in academy schools.

What will the course cover?
l Latest updates of finance in academy
schools
l Current issues affecting academies
l News affecting Surrey academies

Delegates will gain an understanding of:
l The latest issues relating to academy
finance
l Current updates affecting academies
l News affecting Surrey academies

Who will benefit from attending?
School business leaders/bursars.

Facilitated by

Jackie Redknap, Bev Jeavons

Introducing the Financial
Responsibilities of Headship

Financial Management of
School Unofficial Funds

School Finance for Aspiring
Headteachers

Date 18/11/2021
Time 09:30 – 12:00
Cost £150
Delivered by Teams

Date 18/11/2021
Time 09:30 – 11:30
Cost £120
Delivered by Teams

Date 24/11/2021
Time 10:00 – 12:00
Cost £150
Delivered by Teams

This course is designed for Surrey
maintained schools and will develop
understanding of the responsibilities of
the headteacher for the school budget,
financial management and compliance
to the financial regulations of the Surrey
Scheme of Local Management. We will look
at funding streams, the LA’s accounting
structure and reporting requirements, as
well as looking at benchmarking and value
for money.

This course provides an overview of
managing the unofficial funds of the school.
Candidates should note the course does
not cover training specific to any of the
online payment systems used by schools.

The course will provide some basic
understanding of Surrey maintained
school’s funding and reporting which
will support in contributing to best value
decisions in your own setting.

What will the course cover?

What will the course cover?

l Understanding why schools have
unofficial funds
l Recommended financial management
and controls
l Good practice

l To understand the principles of schools’
funding and monitoring

What will the course cover?
l This course is aimed at new acting
or interim headteachers of Surrey
maintained schools
l An understanding of the principles of the
financial management standards

Delegates will gain an understanding of:
l An understanding of the head’s financial
management responsibilities
l An overview of the funding framework
in Surrey
l Knowledge of the accounting systems
in school

Who will benefit from attending?
Headteachers

Delegates will gain an understanding of:
l How to manage the official funds of
the school
l How to comply with the specific
requirements in the schools financial
value standard that relates to
unofficial funds
l Reconciliations and year-end accounts

Who will benefit from attending?

Delegates will gain an understanding of:
l The funding allocated to schools
l How to interpret and question the
financial monitoring
l How to evaluate school financial
efficiency

Who will benefit from attending?
Deputy headteachers/senior leaders/
assistant headteachers

Facilitated by
Jane Moss

School business leaders/bursars/
finance officers/office staff administering
unofficial funds

Facilitated by
Suzanne Wells

Facilitated by
Jane Moss

BOOK NOW

› www.strictlyeducationestore.co.uk/course
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FREE

An Overview of School Finance

TO ATTEND

FREE webinar – 29th September 2021, 10:30 – 11:45am

An Overview of School
Finance
Introduction
This free webinar is aimed at all maintained
schools and provides a brief insight into
the financial responsibilities of headship.
It will include an overview of the main
aspects of finance for headteachers and
other senior curriculum leaders, offering
advice and guidance on the areas you are
responsible for.

What will the webinar cover?
l Governing financial regulations and
roles and responsibilities

l Funding, strategic and budget planning
l Budget monitoring and benchmarking

Delegates will gain an
understanding of:

Who will benefit from
attending?
l Headteachers, particularly those new to
headship

l Deputy and assistant headteachers
l Aspiring headteachers

Autumn term training
Following on from the ‘An Overview of
School Finance’ webinar on the 29th
September, we have put together some sets
of pre-recorded webinars at discounted
prices which provide more in-depth
information around each of the specific
areas of your role and complement each
other in terms of the information school
leaders require to succeed.
You can purchase these in bundles or
separately at £50 each.

l Local management legislation governing
public money

l Schools’ funding and additional grants
l Drivers for a setting a sustainable

4 webinars - £180
l
l
l
l

Funding for maintained schools
Strategic financial planning
Three-year budget planning
School budget monitoring

6 webinars - £250
l
l
l
l
l
l

Funding for maintained schools
Strategic financial planning
Three-year budget planning
School budget monitoring
Benchmarking
Understanding SFVS

8 webinars - £320
l
l
l
l
l
l
l
l

Funding for maintained schools
Strategic financial planning
Three-year budget planning
School budget monitoring
Benchmarking
Understanding SFVS
Financial security and internal controls
Unofficial school funds for leaders

budget and the importance of
monitoring

BOOK NOW

› www.strictlyeducationestore.co.uk/course
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Education HR

September – December 2021

Introduction
We provide a range of training
workshops on the management of
human resources. Whether you are
a senior or middle leader, school
business leader or working in an
admin support role, we can enhance
your confidence and effectiveness
in this area. Our courses support
the fundamental areas of HR
management in schools which
aim to ensure delegates develop
a clear understanding of how to
meet statutory requirements and
best practice in the subject areas
of safer recruitment, DBS, single
central record (SCR), foundations

of HR in education and preparing for
appraisals in schools (for teachers
and support staff).
For more details on other courses in
our portfolio that can be delivered
directly to your individual school, at
a time to suit you, or to a group of
schools at a location of your choice
visit:
https://www.strictlyeducation4s-hr.
co.uk/our-services/hr-training

Managing the Single
Central Record
Date 16/09/2021
Time 09:30 – 12:30
Cost £125
Delivered by Online training
This course has been designed to provide a
comprehensive understanding of a school’s
statutory requirements in maintaining their
single central record (SCR).

What will the course cover?
l Managing the single central record
l Statutory guidance on SCR including
Keeping Children Safe in Education and
Ofsted guidance
l DBS checks and Children’s Barred List

BOOK NOW

Delegates will gain an understanding of:
l Pre-employment checks
l The single central record
l Keeping Children Safe in Education

Who will benefit from attending?

The session is suitable for anyone
responsible for maintaining the single
central record and carrying out associated
checks. The content is critical to those new
in post as well as more experienced staff as
the course is constantly updated to reflect
the current statutory requirements.

Facilitated by
Anita Russell, Sarah Pearman

› www.strictlyeducationestore.co.uk/course
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Education HR

A Focus on Wellbeing and Keeping Safe
INSET DAY – Wednesday 1st September 2021

Are you planning an inset day for the beginning
of the autumn term?
BOOK NOW to secure your school’s place at our
FREE inset day on 1st September 2021.

Inset Day –
Wednesday 1st September
Time 09:00 – 12:00
Cost Free
Delivered by Teams

An inset day before your school reopens at the start of the autumn term is a great
opportunity for your whole school to come together to ensure the focus remains
on the wellbeing of your staff and pupils, and to ensure everyone feels safe in both
the physical and remote school environment, ready for the term ahead.

TO ATTEND

Who will benefit from attending?
This session will be of benefit to all staff and
is designed for whole-school delivery, to be
used as part of your inset day.

Facilitated by

What will the inset day cover?

A Focus on Wellbeing and Keeping Safe

FREE

l Promoting children’s positive
mental health
l Supporting staff wellbeing
l Headteacher perspective on
whole-school wellbeing
l Why does your brain get stressed?
l Safeguarding in a post-lockdown world
l Quality health and safety management

Delegates will gain an understanding of:
l How to successfully embed wellbeing
into a whole-school community
l Skills and tools to optimise children’s
social and emotional development
l How to cope with stress

Viv Trask-Hall, Head of Innovation in
Education and Principal Trainer, Thrive
Lee Prichard, Head of UK Regional
Development and Trainer, Thrive
Steve Barker, Head of Governance Services,
Strictly Education
Kirstie Young, Senior Education HR
Consultant, Strictly Education
Miranda Creed-Miles, Teacher and
Hypnotherapist
Kate Ellis, Headteacher

*About Thrive
Developed over the past 25 years, Thrive
is a leading provider of tools and training
to help adults support the social and
emotional development of children and
young people they are working with.
www.thriveapproach.com

FOR FURTHER INFORMATION

Email: course.bookings@strictlyeducation4s.co.uk
Call: 0800 073 4444 (Option 1, Option 1)
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Preparing for Appraisal
Date 22/09/2021
Time 09:30 – 12:00
Cost £95
Delivered by Online training
This course is designed to help delegates
get a greater understanding of the process
of appraisal within schools for both
teachers and support staff, and to prepare
them for undertaking the role of appraiser.

What will the course cover?
l Roles and responsibilities of the
appraiser and appraisee
l Statutory compliance against appraisal
regulations, performance related pay
and teacher standards
l The appraisal cycle, preparing for and
undertaking appraisal and setting robust
objectives

Delegates will gain an understanding of:
l A comprehensive understanding of the
appraisal process in schools, relevant
statutory requirements and best practice
l An appreciation of the role and responsibilities of the appraiser and appraisee,
including how to set robust objectives
for the successful review of performance
l How to engage effectively with the
appraisee about their performance
during the appraisal meeting and beyond

Who will benefit from attending?

This session is key for those who are new to
the role of appraiser or who are looking for
a refresher or update on the requirements
of the appraisal process in schools for
teachers and support staff.

Facilitated by
Kirstie Young

Safer Recruitment for School
Managers

Delivered online over 4 x 2.5 hour
modules:
5th October (10-12:30pm)
7th October (10-12:30pm)
12th October (10-12:30pm)
14th October (10-12:30pm)

Date 28/09/2021
Time 09:30 – 12:30
Cost £125
Delivered by Online training

What will the course cover?

Undertaking this training meets the
requirements of the School Staffing
(England) Regulations 2009 for at least one
panel member who conducts an interview
in a maintained school to have undertaken
safer recruitment training.

l Introduction to the key HR
administrative processes
l Procedures needed to ensure best
practice
l Statutory compliance in education
setting

What will the course cover?

Delegates will gain an understanding of:

l The legal context of recruitment and
selection process and planning
l Shortlisting, employment references,
interviewing and decision making
l Conditional offers, DBS checks and the
single central record, data protection
and induction

Delegates will gain an understanding of:
l How to be better equipped to participate
in the process of recruitment in the
context of:
l Safer recruitment in relation to KCSiE
requirements
l Employment law and best practice
principles

Who will benefit from attending?

This workshop is aimed at all those
with a responsibility for recruitment,
including those who may be shortlisting
and interviewing staff, as well as those
responsible for undertaking vetting checks.

Foundations of HR in Education
- 4 modules - Online 4 x 2.5 hour
modules
Dates 05/10/2021
Time 10:00 – 12:30
Cost £300
Delivered by Online training
The content of this course has been
designed to help delegates get a greater
understanding of HR best practice including
statutory requirements related to pay and
conditions of service that are specific to
education.

l Selection and appointment
processes, pre-employment screening
requirements, types of contracts and
continuous service
l Family care and attendance
management policies
l Pay and conditions specific to support
staff and teachers

Who will benefit from attending?
This is a highly recommended programme
for anyone that has a role that involves
HR administration or management in
education.

Facilitated by
Carolina Riofrio, Kay Matthews

Facilitated by
Belinda Barrett, Lynne Hill

BOOK NOW

› www.strictlyeducationestore.co.uk/course
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HR Autumn Term Briefing
Surrey Schools

Safer Recruitment for School
Managers

Dates 12/10/2021 & 13/10/2021
Time 11.15 – 12:00
Cost Free
Delivered by Online training

Date 03/11/2021
Time 09:30 – 12:30
Cost £125
Delivered by Online training

Our usual termly briefing for HR customers
based in the Surrey local authority area
on current and forthcoming HR matters,
including employment law and education
policy updates.

Undertaking this training meets the
requirements of the School Staffing
(England) Regulations 2009 for at least one
panel member who conducts an interview
in a maintained school to have undertaken
safer recruitment training.

What will the course cover?
l An update on staff pay and conditions
l Covid-19: current HR issues
l Employment law update & round-up of
forthcoming changes
l Relevant education policy updates

Delegates will gain an understanding of:

HR Autumn Term Schools
Briefing
Date 07/10/2021 & 14/10/2021
Time 11:15 – 12:00
Cost Free
Delivered by Online training
Our usual termly briefing for HR customers
based outside of Surrey on current
and forthcoming HR matters, including
employment law and education policy
updates.

Delegates will gain an understanding of:
l Recent updates to Staff Pay and
Conditions
l Current HR issues arising from the
pandemic
l The HR implications of recent updates
to UK employment law and education
policy

l Recent updates to Staff Pay and
Conditions
l Current HR issues arising from
the pandemic
l The HR implications of recent
updates to UK employment law
and education policy

Facilitated by
Claire Larkin

Facilitated by

What will the course cover?
l The legal context of recruitment and
selection process and planning
l Shortlisting, employment references,
interviewing and decision making
l Conditional offers, DBS checks and
the single central record (SCR), data
protection and induction

Delegates will gain an understanding of:
l How to be better equipped to participate
in the process of recruitment in the
context of:
l Safer recruitment in relation to KCSiE
requirements
l Employment law & best practice
principles

Who will benefit from attending?

Claire Larkin

This workshop is aimed at all those
with a responsibility for recruitment,
including those who may be shortlisting
and interviewing staff, as well as those
responsible for undertaking vetting checks.

What will the course cover?
l An update on staff pay and conditions
l Covid-19: current HR issues
l Employment law update & round-up of
forthcoming changes

Facilitated by
Belinda Barrett, Lynne Hill

BOOK NOW

› www.strictlyeducationestore.co.uk/course
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Managing the Single Central
Record
Date 18/11/2021
Time 09:30 – 12:30
Cost £125
Delivered by Online training
This course has been designed to provide a
comprehensive understanding of a school’s
statutory requirements in maintaining their
single central record.

Who will benefit from attending?

The session is suitable for anyone
responsible for maintaining the single
central record and carrying out associated
checks. The content is critical to those new
in post as well as more experienced staff as
the course is constantly updated to reflect
the current statutory requirements.

Facilitated by
Anita Russell, Sarah Pearman

What will the course cover?

Managing and Processing DBS
Checks - 2 modules - Online 2 x
2 hour modules
Date 09/11/2021 & 11/11/2021
Time 10:00 – 12:00
Cost £150
Delivered by Online training
This course is designed to provide a
comprehensive understanding of a schools
statutory requirements in relation to
carrying out DBS checks.
Delivered online over 2 x 2 hour modules:
9th and 11th November (10-12pm)

What will the course cover?
l Safeguarding legislation, definition of
regulated activity and ‘who requires a
DBS check’
l ID checking guidelines, Children’s Barred
List and DBS Update Service
l Risk assessments (pre-DBS clearance
and positive disclosures) and DBS
filtering rules

Delegates will gain an understanding of:
l Legislation and processing requirements
for DBS checks
l Requirements of KCSIE
l Risk assessing positive DBS disclosures
and progressing applications on a DBS
portal

Who will benefit from attending?

This course is suitable for anyone
responsible for completing DBS checks.
l Primary applicant managers/applicant
managers/ID checkers/DBS system users
who manage and process DBS checks
l The content will be useful to those new
in post as well as more experienced
staff as the course is constantly
updated to reflect the current statutory
requirements.

l Managing the single central record
l Statutory guidance on SCR including
Keeping Children Safe in Education and
Ofsted guidance
l DBS checks and Children’s Barred List
l Resources from SE4S including the
model SCR
l Teacher prohibition and EEA Checks
l Childcare Disqualification
l Section 128 checks
l Overseas police checks
l Right to work

Delegates will gain an understanding of:
l Pre-employment checks
l The single central record
l Keeping Children Safe in Education

Facilitated by
Georgia Newall, Sue Cooper

BOOK NOW

› www.strictlyeducationestore.co.uk/course
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Health & Safety

September – December 2021

Introduction
Our facilities management courses
are designed to help you and your
staff gain the knowledge and skills
needed to ensure your education
setting is both safe and legally
compliant, as well as providing
essential personal safety training.
As well as running a comprehensive
portfolio of health and safety training
each term as open courses, we will
also deliver bespoke training at your
own setting by arrangement. Open
courses include:
• Fire Safety Management
• Working at Heights

• School Health and Safety
Management & Risk Assessment
• School Premises H&S
Management
• Legionella Management
• Asbestos Management
• Portable Appliance Inspection &
Testing
• Cleaning Safely
• Working at Heights
Open course can be booked through
eBookings and for in-house training
please, in the first instance, email
kenneth.holdsworth@strictly
education4s.co.uk

School Health & Safety
Management and Risk
Assessment – Parts 1 and 2

l Resources available to support the
school’s health and safety management
organisation

Who will benefit from attending?

Date 26/10/2021 (Part 1)
Time 10:00 – 12:30

Headteacher, senior leadership team and
school business leaders.

Date 28/10/2021 (Part 2)
Time 13:00 – 15:30

Facilitated by

Cost £170 (includes Parts 1 and 2)
Delivered by Online training

Kenneth Holdsworth

This course is designed for persons
appointed by headteachers to lead on H&S
matters in school. Colleagues often referred
to as H&S Coordinators, retain an overview
of H&S and advise the headteacher of
issues requiring senior management
attention.

What will the course cover?
l H&S Management & Policy
l Risk Assessment process
l Adequate control measures for school
specific risks

Delegates will gain an understanding
of:
l Quality health and safety management
systems relevant to a school
l How to carry out a suitable and sufficient
risk assessment

BOOK NOW
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Health & Safety

Ladder & Steps and Working at
Height Safety Awareness

Legionella Awareness/
Management

School Fire Safety/Fire Marshall
Training

Asbestos Awareness/
Management

Date 02/11/2021
Time 10:00 – 12:30
Cost £125
Delivered by Online training

Date 04/11/2021
Time 10:00 – 12:30
Cost £125
Delivered by Online training

Date 09/11/2021
Time 10:00 – 12:30
Cost £125
Delivered by Online training

Date 11/11/2021
Time 10:00 – 12:30
Cost £125
Delivered by Online training

This is a personal safety course addressing
one of the most hazardous activities. The
training is designed to explain and discuss
non-negotiables, look at alternatives to
working at height, whilst putting confidence
into perspective and, empowering
colleagues to challenge unnecessary risk.

This course will provide a basic
understanding of the requirements
necessary for managing the legionella risk
in hot and cold water systems. The course
explains the role of the responsible person,
the legionella risk assessment requirements
and outlines a control scheme e.g. carrying
out temperature monitoring, asset
inspection and servicing.

A school specific fire safety/fire marshall
training course covering how to manage
all of the typical fire safety risks within the
school, together with the necessary action
in an emergency.

This school specific course is provided for
the “responsible person” as prescribed
by asbestos legislation, as well as other
persons nominated in school to monitor
asbestos containing materials, and ensure
safe work in and around same.

What will the course cover?
l Health and safety executive working at
height requirements and expectations
l Current trade practices/safe systems of
work/risk assessment
l Attitudes to risk/risk perspective

Delegates will gain an understanding of:
l Non-negotiables as regards working at
height
l Importance of risk assessment
l Relevant alternatives to working at
height

Who will benefit from attending?
Colleagues required to undertake working
at height tasks and their line managers.

Facilitated by
Kenneth Holdsworth

What will the course cover?
l The risks from legionella bacteria
l HSE requirements and expectations
l Systems for managing the legionella risk

Delegates will gain an understanding of:
l The technical risk assessment and review
l The essential in school legionella tasks/
monitoring
l Keeping appropriate records and
addressing non-conformities

Who will benefit from attending?
Premises staff and line managers of same.

What will the course cover?
l Explanation of the fire marshall terms
l An overview of relevant fire safety
legislation and authoritative guidance
l Fire prevention – including examples and
Q&A specific to a school setting

What will the course cover?

Delegates will gain an understanding of:
l Authoritative fire safety guidance
l The role of the emergency response
team/fire marshall
l Essential arrangements and
considerations specific to a school

l Emergency planning/arrangements
l General legal requirements regarding
schools
l To review arrangements in school to
ensure compliance with the current HSE
expectations.

Who will benefit from attending?

Who will benefit from attending?

All school staff.

Headteacher, school business leaders,
premises manager, caretaker.

Facilitated by
Kenneth Holdsworth

Facilitated by

l Identifying asbestos containing materials
l Asbestos management plan
l Protective clothing

Delegates will gain an understanding of:

Facilitated by
Kenneth Holdsworth

Kenneth Holdsworth

BOOK NOW
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Health & Safety

Premises Health & Safety
Management – Parts 1 and 2

Portable Appliance Inspection
& Testing

Date 16/11/2021 (Part 1)
Time 10:00 – 12:30

Date 17/11/2021
Time 09:00 – 15:30
Cost £175
Delivered at
Strictly Education 4S, No1 Pixham End,
Dorking, Surrey, RH4 1QA

Date 18/11/2021 (Part 2)
Time 13:00 – 15:30
Cost £170 (includes Parts 1 and 2)
Delivered by Online training
This premises specific course is designed
for school managers with a lead
responsibility for ensuring that the school
site, condition & environment, is properly
managed & maintained for the safety
& welfare of all users, and explains said
standards as well as resources available to
support this essential function. Both parts
must be completed.

What will the course cover?
l HSE/DfE premises priorities &
expectations
l Risk management/assessment
l Systems for managing premises risks

Delegates will gain an understanding of:
l School maintenance priorities
l Risk assessment process
l Resources available for supporting
premises management

Who will benefit from attending?
Headteacher, school business leaders,
premises manager, caretaker.

Facilitated by

This one-day course aims to provide
participants with the knowledge and
understanding necessary to competently
carry out user checks, formal visual
inspections, and testing of portable
electrical appliances using a PAT tester.

What will the course cover?
l How to manage the portable appliance
inspection and testing function in school.
l Electrical safety
l Understanding of monitoring and
recording procedures

Delegates will gain an understanding of:
l Knowledge of the current legal
requirements
l Understanding of the classes of portable
appliances
l Knowledge of the regularity of tests

Who will benefit from attending?
Headteacher, school business leaders,
premises manager, caretaker.

Facilitated by
Kenneth Holdsworth

Cleaning Management/Safety

Delegates will gain an understanding of:

Date 23/11/2021
Time 10:00 – 12:30
Cost £125
Delivered by Online training

Who will benefit from attending?

This new course is provided for both
cleaning staff and their supervisors. The
information should allow colleagues to
review their practices to ensure they are
working to the most efficient and safe
standards.

l Biohazard cleaning
l Product safety/COSHH
Headteacher, school business leaders,
premises manager, caretaker.

Facilitated by
Kenneth Holdsworth

What will the course cover?
l General legal requirements
l Safety planning
l Protective clothing

Kenneth Holdsworth

BOOK NOW
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SIMS

September – December 2021

Introduction
Our training is designed to enable all
school staff, experienced and new, to
get the most from SIMS and improve
school efficiency. Training options
include sessions held in our training
room as well as webinars for remote
learners. However, due to current
ongoing uncertainty around Covid-19
restrictions, most sessions will be
webinar based for the Autumn 2021
term. The sessions on offer include,
SIMS for new staff/users, school
census/school workforce briefings,
reviewing and analysing data and
more.
We are still able to offer one-to-one
training and consultancy on request,
either via a remote session or a visit
to your school.

SIMS Individual Pupil Core Data
– Part 2 (Primary)
Date 14/09/2021
Time 13:30 – 15:00
Cost £55
Delivered by Webinar
This session is aimed at new school staff or
those new to using SIMS.
Note: this is a two-part webinar and delegates
would benefit from booking both sessions.

What will the course cover?

SIMS Individual Pupil Core Data
– Part 1 (Primary)
Date 13/09/2021
Time 10:00 – 11:30
Cost £55
Delivered by Webinar
This session is aimed at new school staff or
those new to using SIMS.
Note: this is a two-part webinar and delegates
would benefit from booking both sessions.

What will the course cover?
l How to navigate SIMS
l Editing existing pupil records
l Entering new pupil records, including
addresses and contact information

Delegates will gain an understanding of:
l The SIMS homepage, toolbars and
menus
l Searching the database and locating
pupil records
l How to create new pupil records to
include statutory data and create family
links

Who will benefit from attending?
School staff responsible for pupil related
administration who are new to their
role. No previous knowledge of SIMS is
necessary, however, an experience of using
a computer and windows is desirable.

Facilitated by
Naginder Johal, Charlotte O’Brien

BOOK NOW

l Pupils moving address
l Pupil leavers and re-admissions
l Basic SEN information and exclusion
information
l Basic SIMS reports

Delegates will gain an understanding of:
l Bulk update routines and historical
editing
l Navigating records using the ‘Links’
menu to add data
l How to find predefined reports

Who will benefit from attending?
School staff responsible for pupil related
administration who are new to their
role. No previous knowledge of SIMS is
necessary.

Facilitated by
Naginder Johal, Charlotte O’Brien
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SIMS Individual Student Core
Data - Part 1 (Secondary)

Understanding School Census Primary Schools

Autumn 2021 School Census
Briefing - Primary

Date 15/09/2021
Time 10:00 – 11:30
Cost £55 per session
Delivered by Webinar

Date 17/09/2021
Time 10:00 – 11:30
Cost £55
Delivered by Webinar

This session is aimed at new school staff or
those new to using SIMS.

This session is aimed at new primary
school staff or those new to preparing and
completing the school census.

Date 21/09/2021
Time 09:15 – 12:00
Cost £55
Delivered at
3BM Training Room, Addison Annexe, 131
Addison Gardens, London, W14 0DT

Note: this is a two-part webinar and
delegates would benefit from booking both
sessions.

What will the course cover?
l How to navigate SIMS
l Editing existing student records,
including changes to addresses
l Entering new student records, including
addresses and contact information

Delegates will gain an understanding of:
l The SIMS homepage, toolbars and
menus
l Searching the database and locating
student records and using the ‘Links’
menu to view/edit data
l How to create new student records to
include statutory data and create family
links

Who will benefit from attending?
School staff responsible for student related
administration who are new to their
role. No previous knowledge of SIMS is
necessary.

Facilitated by
Pauline Jennings, Lesley Brothwood

What will the course cover?

SIMS Individual Student Core
Data - Part 2 (Secondary)
Date 16/09/2021
Time 13:30 – 15:00
Cost £55
Delivered by Webinar

What will the course cover?
l
l
l
l

Historical editing of student records
Basic SIMS reports
Generating class and timetable lists
Bulk update routines

Delegates will gain an understanding of:

l Background and DfE requirements
l Pupil and school level data
l SIMS census routines

Delegates will gain an understanding of:
l Rationale and funding implications
l Census preparation and data checking
l Creating and submitting the school
census

This session is aimed at primary school
staff who are responsible for preparing the
autumn school census (October 2021).

What will the course cover?

l An overview of the autumn school
census (October 2021)
l To highlight and discuss the changes
from last year
l Question and answer session

Delegates will gain an understanding of:

Facilitated by

l How to prepare and check data for the
autumn 2021 school census
l How generate the autumn 2021 school
census
l School census best practice

Jean Rossin, Jackie Dillon

Who will benefit from attending?

Who will benefit from attending?
School staff responsible for the school
census who are new to their role.

School staff responsible for preparing the
school census.

l Backdating Student information
l How to find pre-defined reports
l How to generate basic lists

Facilitated by
Jackie Dillon, Jean Rossin

Who will benefit from attending?
School staff responsible for student related
administration who are new to their
role. No previous knowledge of SIMS is
necessary.

Facilitated by
Pauline Jennings, Lesley Brothwood

BOOK NOW
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SIMS Course Manager/Post 16
Briefing - Secondary
Date 22/09/2021
Time 13:30 – 15:00
Cost £55
Delivered by Webinar
This session is aimed at school staff who
are responsible for preparing the Post
16 element of the autumn school census
(October 2021).

Delegates will gain an understanding of:
l SIMS Course Manager and Course Levels
l Prior attainment for the Post 16 Return
l Creating and validating the school
census

Who will benefit from attending?

School staff responsible for preparing the
Post 16 data for the autumn school census.

Autumn 2021 School Census
Briefing - Secondary

Autumn 2021 School Census
Briefing - Primary

Date 23/09/2021
Time 13:30 – 15:00
Cost £55
Delivered by Webinar

Date
24/09/2021
Time
10:00 – 11:30
Cost
£55
Delivered by Webinar

This session is aimed at secondary school
staff who are responsible for preparing the
autumn school census (October 2021).

This session is aimed at Primary school
staff who are responsible for preparing the
autumn (October 2021) school census.

What will the course cover?

What will the course cover?

l An overview of the autumn school
census (October 2021)
l To highlight and discuss the changes
from last year
l Question and answer session

l An overview of the autumn school
census (October 2021)
l To highlight and discuss the changes
from last year
l Question and answer session

Delegates will gain an understanding of:

Delegates will gain an understanding of:

l How to prepare and check data for the
autumn 2021 school census
l How generate the autumn 2021 school
census
l School Census best practice

l How to prepare and check data for the
autumn 2021 school census
l How to generate the autumn 2021
school census
l School census best practice

Who will benefit from attending?

Who will benefit from attending?

School staff responsible for preparing the
School Census.

School staff responsible for preparing the
School Census.

Facilitated by

Facilitated by

Pauline Jennings, Lesley Brothwood

Jackie Dillon, Jean Rossin

Facilitated by
Pauline Jennings, Lesley Brothwood

What will the course cover?
l An overview of the Post 16 autumn
school census (October 2021)
l To highlight and discuss the changes
from last year
l Post 16 funding, programmes of study

BOOK NOW
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SIMS Attendance for Primary
Schools

Introduction to SIMS
Attendance for Primary Schools

Date 28/09/2021
Time 09:15 – 12:30
Cost £120
Delivered at
3BM Training Room, Addison Annexe, 131
Addison Gardens, London, W14 0DT

Date 30/09/2021
Time 10:00 – 11:30
Cost £55
Delivered by Webinar

This training session is aimed at primary
school admin staff who are new to using
SIMS attendance and who are responsible
for the day to day operation and
management of pupil attendance.

What will the course cover?
l Viewing pupil attendance information
l Recording and editing attendance marks
l Basic attendance reports and letters

Delegates will gain an understanding of:
l SIMS attendance routines
l Attendance codes and DfE requirements
l Attendance administration best practice

Who will benefit from attending?
School staff who are new to school
attendance administration.

Facilitated by
Jean Rossin, Jackie Dillon

This webinar is aimed at primary school
admin staff who are new to using SIMS
attendance and who are responsible for the
day to day operation and management of
pupil attendance.

What will the course cover?
l Viewing pupil attendance information
l Recording and editing attendance marks
l Basic attendance reports

Delegates will gain an understanding of:
l How the SIMS attendance module works
l Attendance codes and DfE requirements
l Attendance administration best practice

SIMS Personnel User - Part 1

SIMS Personnel User - Part 2

Date 12/10/2021
Time 13:30 – 15:00
Cost £55
Delivered by Webinar

Date 13/10/2021
Time 10:00 – 11:30
Cost £55
Delivered by Webinar

This webinar is aimed at new users of SIMS
Personnel.

This webinar is aimed at new users of SIMS
Personnel.

Note: this is a two-part webinar and
delegates would benefit from booking both
sessions.

Note: this is a two-part webinar and
delegates would benefit from booking both
sessions.

What will the course cover?

What will the course cover?

l Navigating the SIMS Personnel area
l Searching the database and locating staff
records
l Updating staff data

l Staff Pay and Contractual information
l Adding new contracts
l Updating existing contracts

Delegates will gain an understanding of:

l How the pay related data is added to
staff records
l Maintaining staff contracts

l Adding new and editing existing
personnel records
l Maintaining personnel data including
absences
l Producing standard reports in SIMS
Personnel

Who will benefit from attending?
School staff in school with responsibility
for updating and maintaining personnel
records in SIMS.

Delegates will gain an understanding of:

Who will benefit from attending?
School staff in school with responsibility
for updating and maintaining personnel
records in SIMS.

Facilitated by
Anne Weston

Facilitated by
Anne Weston

Who will benefit from attending?
School staff who are new to school
attendance administration.

Facilitated by
Jean Rossin, Jackie Dillon

BOOK NOW
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SIMS General Pupil Lists and
Class Lists - Primary

2021 School Workforce Census
Briefing

SIMS General Student Lists and
Class Lists - Secondary

2021 School Workforce Census
Briefing

Date 14/10/2021
Time 13:30 – 15:00
Cost £55
Delivered by Webinar

Date 19/10/2021
Time 12:45 – 15:30
Cost £55
Delivered at
3BM Training Room, Addison Annexe, 131
Addison Gardens, London, W14 0DT

Date 20/10/2021
Time 10:00 – 11:30
Cost £55
Delivered by Webinar

Date 02/11/2021
Time 10:00 – 11:30
Cost £55
Delivered by Webinar

This session will benefit new and
experienced users of SIMS who regularly
need to produce quick and easy student
lists including academic class and timetable
information as well as student information
e.g. parental contacts, medical conditions,
parental consent etc.

This session is aimed at school staff who
are responsible for preparing the 2021
School Workforce Census.

This session will benefit new and
experienced users of SIMS who regularly
need to produce quick and easy pupil
lists including basic pupil information e.g.
parental contacts, medical conditions,
parental consent etc.

What will the course cover?
l Produce quick pupil lists and registration
group lists – with basic pupil data
l Produce pupil analysis reports
l Adding columns including blank columns
– useful for school visits/trips

Delegates will gain an understanding of:
l How to produce quick and easy lists
displaying pupil information
l How to use filters and change the
sort order
l How to export lists to Excel

Who will benefit from attending?
Suitable for users new to SIMS or existing
users.

Facilitated by
Charlotte O’Brien, Jean Rossin

This session is aimed at school staff who
are responsible for preparing the 2021
School Workforce Census (SWC).

What will the course cover?
l An overview of the 2021 School
Workforce Census
l To highlight and discuss the changes
from the previous SWC
l Question and answer session

Delegates will gain an understanding of:
l How to prepare and check data for
the 2021 SWC
l How generate the 2021 SWC
l SWC best practice

What will the course cover?
l Produce quick student lists and tutor
group lists – with basic student data
l Produce student analysis reports
l Adding columns including blank columns
– useful for school visits/trips

Delegates will gain an understanding of:

School staff responsible for preparing the
School Workforce Census.

l How to produce quick and easy lists
displaying student information
l How to use filters and change the sort
order
l How to export lists to Excel

Facilitated by

Who will benefit from attending?

Who will benefit from attending?

Anne Weston

What will the course cover?
l An overview of the 2021 School
Workforce Census
l To highlight and discuss the changes
from the previous SWC
l Question and answer session

Delegates will gain an understanding of:
l How to prepare and check data for
the 2021 SWC
l How generate the 2021 SWC
l SWC best practice

Who will benefit from attending?

School staff responsible for preparing the
School Workforce Census.

Facilitated by
Anne Weston

Suitable for users new to SIMS or existing
users.

Facilitated by
Pauline Jennings, Naginder Johal

BOOK NOW

› www.strictlyeducationestore.co.uk/course
19

SIMS

SIMS Attendance Letters
Date 16/11/2021
Time 10:00 – 11:30
Cost £55
Delivered by Webinar
This webinar is aimed at school staff
responsible for monitoring pupil
attendance.

What will the course cover?

SMART/SMARTEY

(SIMS Model for Assessment, Reporting
& Tracking, SIMS Model for Assessment,
Reporting & Tracking Early Years)
Date 10/11/2021
Time 16:00 – 17:30
Cost Free
Delivered by Webinar
This session covers how schools should use
the Strictly Education 3BM SMART/SMARTEY
Assessment system in SIMS.

What will the course cover?
l How to record pupil assessments using
the Strictly Education 3BM SMART/
SMARTEY system
l How to track pupil progress using
the Strictly Education 3BM SMART/
SMARTEY system

l How to use the 3BM teacher
spreadsheets to record assessments for
pupils at statement/objective level

Delegates will gain an understanding of:
l Understanding the SMART ‘Phases’
l How to access marksheets and enter
data
l How to add additional pupil information
into marksheets

Who will benefit from attending?
Teachers who are new to using the Strictly
Education 3BM SMART/SMARTEY system, or
existing staff who want a refresher, school
administration staff who would like an
understanding of the system.

l How to setup Word templates in SIMS
attendance to create and generate
letters regarding unexplained absences,
poor attendance, lateness etc.
l How to setup Word templates in SIMS
attendance to create and generate
certificates e.g. termly 100% attendance
l Generating letters and certificates for
individual pupils and groups of pupils
e.g. pupils below 95% attendance

Delegates will gain an understanding of:
l How the SIMS attendance data can be
used to generate Word templates using
mail merge functionality
l How to generate personalised letters
and certificates for pupils
l How to link letters and certificates to the
SIMS pupil record

Who will benefit from attending?

School staff with responsibility for
monitoring pupil attendance and liaising
with families.

SIMS End of Year Procedures
for Primary, Nursery and
Special Schools – Part 2
Date Wednesday 7th July 2021
Time 10:00 – 11:30
Cost £55
Delivered by Webinar
Delegates will learn how the SIMS
Interventions area can be used to record
and track pupil Interventions in place across
the school.

What will the course cover?
l Managing pupils starting in the new
academic year
l Admitting the new intake
l Housekeeping routines

Delegates will gain an understanding of:
l How to manage applicants
l How to prepare pupil lists and registers
for the new academic year
l The benefit of SIMS housekeeping
routines

Who will benefit from attending?

School staff responsible for student related
administration, staff responsible for
creating the new academic year in SIMS.

Facilitated by
Jean Rossin and Jackie Dillon

Facilitated by
Jean Rossin

Facilitated by
Charlotte O’Brien, Jill Grant

BOOK NOW
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SIMS Options Online

SIMS Full Reporting

Date 24/11/2021
Time 13:30 – 15:00
Cost £55
Delivered by Webinar

Date 07/12/2021
Time 10:00 – 11:30
Cost £55
Delivered by Webinar

This session will benefit school leaders and
administrative staff who are involved with
student options.

This session will benefit new and existing
users of SIMS who regularly need to
produce reports.

What will the course cover?

What will the course cover?

l Creating a plan for a set of options for
GCSE, A-levels etc.
l Adding students to academic pathways
l How students can record their option
choices online to reduce paperwork

Delegates will gain an understanding of:
l How implementing SIMS options online
can simplify your school processes
l How to transfer the final plan to SIMS

Who will benefit from attending?
School leaders and administrative staff who
are involved with student options.

Facilitated by
Pauline Jennings, Lesley Brothwood

l Pre-defined SIMS Reports
l Modifying existing reports and creating
new reports
l Using Preview options

Delegates will gain an understanding of:
l How to use the SIMS Reports area to
generate reports in Word and Excel
l How to use filters and change the
sort order
l How to manage reports and create
‘favourites’

3BM SIMS Analysis Reports
Date 09/12/2021
Time 10:00 – 11:30
Cost Free
Delivered by Webinar

Facilitated by

This session is aimed at school staff who
are responsible for generating reports
and analysing data. This overview is an
opportunity for schools to see the SIMS
reports designed by 3BM. The reports
output to Excel with a variety of charts in
a printable format. The data can also be
anonymised for Governor reports etc.

Anne Weston

What will the course cover?

Who will benefit from attending?

Day to day users of SIMS and users wanting
to create specific user defined reports.
Suitable for users new to SIMS or existing
users.

l Pupil Attendance Analysis
l Pupil Behaviour Analysis
l Staff Absence Analysis

Delegates will gain an understanding of:
l How to analyse attendance for the entire
school, groups, persistent absentees and

BOOK NOW

individuals, compare pastoral factors
such as FSM, Pupil Premium, SEN, EAL
and Ethnicity, filter pupils into existing or
customised groups to compare with the
overall cohort
l How to analyse behaviour incidents for
the entire school, groups and individuals,
filter pupils into existing or customised
groups to compare with the overall
cohort
l How to analyse staff absence by
department, role or at an individual level

Who will benefit from attending?

School leaders and administrative staff
reponsible for analysing SIMS data.
Suitable for schools already using the
reports who would like more information
and for schools interested in purchasing the
3BM reports.

Facilitated by
Jean Rossin, Jason Tobias
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Computing

September – December 2021

Introduction
Our exciting Autumn courses
enables computing subject leads to
become more confident in their role
and in the delivery of the national
curriculum for computing in their
schools. The computing teaching
and learning support team are very
experienced classroom practitioners
who teach the subject in their own
schools and therefore have current
and innovative approaches to share
with you. Our aim is to help you
gain practical understanding as well
as confidence and provide some
useful takeaways to use back in the
classroom. This autumn term we
are running our very popular termly
network session for the computing
subject leader. We are running this
training with the option for it to be a
full day of face to face training, or a
half day remote session. We are also
running a two day course to support
a subject leader who is new to the
role and would benefit from some
strategic and visioning support.

Computing Subject Leaders
Network Meeting – face to face
Date 07/10/2021
Time 09:30 – 15:00
Cost £110
Delivered at
3BM Training Room, Addison Annexe,
131 Addison Gardens, London, W14 0DT
Primary school staff who are leading on the
computing curriculum in their school.

What will the course cover?
l A networking/professional update
meeting
l New thinking, approaches and
requirements in computing
l Hands on workshops on relevant
up-to-date computing resources, issues
and signposting to resources
l Strategic and safeguarding updates
l Practical sessions exploring new
resources and innovations to support
subject of computing

Delegates will gain an understanding of:

What will the course cover?

l The key developments and policy
changes in the national computing
curriculum and support and refine
online learning
l New thinking, approaches, resources,
issues and develop a strategic focus
in computing through discussion and
practical exploration
l How to implement these aspects as part
of your own role and in wider school
development

l A networking/professional update
meeting
l New thinking, approaches and
requirements in computing
l Hands on workshops on relevant up to
date computing resources, issues and
signposting to resources to support
l Strategic and safeguarding updates
l Practical sessions exploring new
resources and innovations to support
subject of computing
l Time to share practice and ideas

Who will benefit from attending?
Primary school staff who are leading on the
computing curriculum

Facilitated by
Belinda Evans, Matthew Cornish, Nic
Hughes

Computing Subject Leaders
Network Meeting - virtual
session
Date 14/10/2021
Time 13:00 – 15:30
Cost £55
Delivered by Online training
Primary school staff who are leading on the
computing curriculum in their school.

BOOK NOW

Delegates will gain an understanding of:
l The key developments and policy
changes in the national computing
curriculum and support and refine
online learning
l New thinking, approaches, resources,
issues and develop a strategic focus
in computing through discussion and
practical exploration
l How to implement these aspects as
part of own role and in wider school
development

Who will benefit from attending?

Primary school staff who are leading on the
computing curriculum in their school.

Facilitated by
Belinda Evans, Matthew Cornish, Nic
Hughes
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New to being a Subject Leader
(two-day training)
Date 22/10/2021 & 19/11/2021
Time 09:30 – 15:00
Cost £230
Delivered at
3BM Training Room, Addison Annexe, 131
Addison Gardens, London, W14 0DT

Who will benefit from attending?
Teachers new to the role of computing
subject leader in their school.

Facilitated by
Belinda Evans, Matthew Cornish, Nic Hughes

A two day course for teachers new to the
role of computing subject leader to develop
a greater understanding of their key role
and be able to support the leading of this
subject effectively.

What will the course cover?
l Understanding what the role of a
computing lead is and developing an
effective and impactful role
l Exploring in depth what is computing
and how to support and lead the subject
l Developing computing as key part of the
school development plan and developing
a strategic vision

Delegates will gain an understanding of:
l How to lead their subject effectively
and understand how to support other
colleagues in delivering quality computing
lessons and outcomes to pupils
l Key software and online resources
and materials available to develop and
support computing
l How to plan, develop and assess
computing across the school

BOOK NOW
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Microsoft Office

September – December 2021

Introduction

Excel 2016 Intermediate

Word 2016 Intermediate

Excel 2016 Advanced

We offer Microsoft Word and
Excel sessions for users working at
different levels. Our sessions provide
good value for money and there
are significant discounts available
to schools with SIMS Support SLAs
within the Strictly Education group.

Date 15/10/2021
Time 10:00 – 11:30
Cost £55
Delivered by Webinar

Date 22/10/2021
Time 10:00 – 11:30
Cost £55
Delivered by Webinar

Date 12/11/2021
Time 10:00 – 11:30
Cost £30
Delivered by Webinar

This session covers Excel formatting
functions, creating charts and using data
analysis tools.

This session is aimed at basic Word
users wanting to improve their
knowledge.

This session is aimed at Excel users that
wish to further their knowledge of formulae
and pivot tables.

What will the course cover?

What will the course cover?

What will the course cover?

l Applying and customising styles,
headings and themes
l Creating a table of contents
l Page and section breaks

l Working with multiple sheets and
workbooks, linking cells and formulae
l Absolute cell referencing and
naming cells
l Pivot tables and charts

l A brief review of Excel essentials
l Freezing and unfreezing panes
l Advanced formatting and editing e.g.
conditional formatting, cell style and
paste special

Delegates will gain an understanding of:
l Writing formulas to count, sum and
average cells
l Filtering data and generating subtotals
l Create, modify and format charts

Who will benefit from attending?

Excel users with basic skills wanting to
develop their knowledge.

Facilitated by
Damon Hatcher, Jason Tobias

Delegates will gain an understanding of:
l How to enhance your Word documents
to look more professional
l How to use page numbering, page and
section breaks, headers and footers
l How to use Word functionality and
automatically create a contents page

Delegates will gain an understanding of:

Who will benefit from attending?

Who will benefit from attending?

l Advanced formulas to check and
reference a variety of criteria
l Using formulas to combine or reformat
cells and text
l Protecting/locking sheets and workbooks

Word users with basic skills able to create,
save and print a basic word document who
wish to build on their existing knowledge to
create professional documents.

Excel users with a good understanding
of Excel functionality able to write basic
formulas.

Facilitated by

Damon Hatcher

Facilitated by

Damon Hatcher

BOOK NOW
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Governance and Clerking
September – December 2021

Introduction

Clerks’ Briefing

Governance training and
development sessions provide
opportunities for governors and
clerks in academies and maintained
schools.

Date 08/09/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar

Our webinars are facilitated by our
experienced governance and clerking
experts and include online opinion
polls and the opportunity to have
your questions answered live on air.
This term’s programme includes a
wide range of governance topics,
which will help governors and clerks,
keep abreast of developments in
education and prepare for meetings
in the autumn term.
We are including three face-to-face
sessions this term following
requests made by some governors.
All sessions deepen governance
knowledge and contribute to
ensuring the effectiveness of
governance in your school or trust.

Hot Topics
Date 07/09/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar
Hot Topics sessions are focused on what is
new and changing in the world of education
that is specific relevance to school
governance. The precise areas of focus will,
by necessity, be announced nearer the date
of this session.

Facilitated by

Governance consultant

the external advisor and reflect on objective
setting, mid-year reviews and other
pertinent aspects of the role.

Facilitated by

This termly briefing prepares clerks for the
governance meetings coming up this term.
The range of topics that we will focus on will
be determined nearer the time based upon
government announcements, changes that
we believe those involved in governance
need to be aware of and upcoming policy
initiatives.

Facilitated by

Governance consultant

Headteacher Appraisal
Date 13/09/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar
This session is aimed at governors, in
both maintained schools and academies,
who are appointed to be part of the
Headteacher’s Appraisal/Performance
Management panel. We will explore the
role of governors and how they work with

BOOK NOW

Governance consultant

The Role of Members
Date 13/09/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar
This session is aimed at Members of
academy trusts, and those involved in
governance within academies at all levels,
who wish to deepen their knowledge and
understanding of the role, powers and responsibilities of Members. We will explore
the latest guidance in the academy trust
Handbook reflecting the Department for
Education’s desire to bring greater clarity to
the Member role.

Facilitated by

Governance consultant

› www.strictlyeducationestore.co.uk/course
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Governance and Clerking

Pupil Premium - Is it Making a
Difference?

Internal Scrutiny – the Role of
the Governor

Date 29/09/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar

Date 04/10/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar

This webinar will explore the new statutory
requirements on schools to ensure
research evidence has been accessed in
informing decisions on how to spend the
funding. Governors are responsible for
compliance and will need to seek assurance
that decisions lead to an impact on the
performance of disadvantaged pupils.

This webinar will focus on the role of
academy governance related to internal
scrutiny. Whether you are new to academy
governance or simply wanting to ensure
your knowledge of compliance in this vital
and statutory aspect of governance is up to
date, this session is right for you.

Facilitated by

Governance consultant

Facilitated by

Governance consultant

Understanding the FMR
Date 15/09/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar
This webinar for maintained schools will
guide governors through the financial
monitoring report (FMR) which is the key
monitoring tool that enables us to ensure
funding and expenditure are following
budge plans. We will explore best practice
in analysing the FMR, including how to
frame good questions.

Facilitated by

Governance consultant

Designing a Structure for
Governance in 2021
Date 22/09/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar
This webinar will explore effective
governance in 2021 and moving forward
to 2022. Also how effectiveness is sharply
influenced by the way in which boards
structure their governance function.
We will evaluate the pros and cons of
a non-committee structure versus the
traditional committee structure and
encourage governors to consider how to
review structure with an open mind.

Facilitated by

Introduction to Governance
Date 29/09/2021
Time 19:00 – 21:00
Cost £50
Delivered at
Strictly Education 4S, No1 Pixham End,
Dorking, Surrey, RH4 1QA
This face-to-face session will allow new
governors to meet together, network and
share thoughts and experiences about
their role, whilst learning about the role of
school governors. The session will reflect
on aspects of the education system, the
expectations on school governors and the
role in 2021, moving forward to 2022.

Facilitated by

Governance consultant

Governance consultant

BOOK NOW
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Governance and Clerking

Returning to Face to Face
Meetings – Role of the Clerk

Returning to Face to Face
Governor Visits

Exploring the Behaviour
Judgement

Date 05/10/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar

Date 13/10/2021
Time 12:00 – 14:00
Cost £50
Delivered at
Strictly Education 4S, No1 Pixham End,
Dorking, Surrey, RH4 1QA

Date 21/10/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar

This session will explore some of the
practical aspects of resuming face-to-face
governance meetings, which we are all
anticipating will be in the autumn term. We
will explore good practice developed during
the pandemic and reflect on how we ensure
that this is not lost by a simple return to
normal approach.

Facilitated by

Governance consultant

New to the Role of Chair
Date 07/10/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar
This session is aimed at new or aspiring
chairs of governing boards in both the
maintained school and academy sectors.
We will explore the role, responsibilities
and expectations of effective chairing of
governing boards in 2021, moving towards
2022. There will be ample opportunity to
ask questions and hear of good practice in
chairing from other governors.

Facilitated by

Governance consultant

The Ofsted Behaviour and Attitudes
judgement is one that many governors
feel ill-equipped to talk about. This
webinar will explore the judgement from
the perspective of the strategic overview
that governors are intended to have. We
will identify best practice in monitoring
behaviour, attitudes and attendance, which
is also encompassed within the judgement.

Physical visits to school, by governors,
have probably not taken place, other
than virtually, for at least 18 months. This
session will explore how, when governors
are able to return to school, how their
visits should be planned, focussed and
conducted.

Facilitated by

Governance consultant

Putting Assessment back on
the Agenda

Performance Management
of Staff

Date 20/10/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar

Date 19/10/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar
Governors are accountable for ensuring
that performance management/appraisal
is compliant with the law and reflects
the scho9ol’s own policy framework. This
session will explore, at a strategic level the
role of governance including how evidence
of effective appraisal should inform
recommendations on pay for teachers.

Facilitated by

Facilitated by

Governance consultant

Formal tests and public examinations have
not been reported, as a consequence of
the pandemic, since summer of 2019. As
we return to normality governors will need
to seek assurance that pupils are being
assessed and that the process informs
curriculum planning, sequencing and
interventions. This session will outline good
practice in re-establishing assessment and
pupil progress on the governance agenda.

Facilitated by

Governance consultant

Governance consultant

BOOK NOW
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Governance and Clerking

Effective Meetings - the Role of
the Chair
Date 02/11/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar

them, ensuring fairness, compliance and
adherence to the school/trust’s own policy
framework.

Facilitated by

Governance consultant

The chair of the governing board is crucial
to the smooth and efficient running of
board meetings and how this contributes
to effective governance. This webinar will
explore the practical side of planning and
preparation of meetings as well as good
practice whilst the meeting is in session.
The webinar is ideal for those new to
chairing, those who aspire to take on the
role and for experienced chairs who want
to improve the effectiveness of governance
in their own setting.

Facilitated by

Governance consultant

Independent Review Panels

Risk Management
Date 04/11/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar
This webinar will focus on the role of
governance in ensuring that risk is
effectively managed in academies and
maintained schools. We will explore the
forms that risk can present in and how risks
are represented within the risk register.
We will also focus on the board’s ongoing
responsibility for ensuring risk is effectively
managed throughout the school year.

Facilitated by

Governance consultant

Date 03/11/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar
The responsibility of governance to have
oversight of exclusions, including serving
on pupil exclusion panels is enshrined in
statute and is a key element of compliance
in schools. This session will ensure
governors are aware of their specific
responsibilities and how to discharge

BOOK NOW
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Governance and Clerking

New to Clerking
Date 09/11/2021
Time 10:00 – 12:00
Cost £50
Delivered at
Strictly Education 4S, No1 Pixham End,
Dorking, Surrey, RH4 1QA
This face-to-face session will introduce new
clerks to the world of governance and the
specific expectations relating to clerking.
The role of the clerk is a professional
one, and we will explore all appropriate
guidance and reference materials,
equipping you with the tools to fully engage
in your role from day one.

Facilitated by

Governance consultant

Governance One Year on
Date 09/11/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar
Many governors often reflect, after their
initial year in office, on how the reality of
governance lives up to the expectations they
learned about during induction. This session
explores effective governance in the context
of next steps for governors who have gained
valuable on-the-ground experience and are
contemplating how they can develop their
role and contribute to the improvement of
governance at their school/trust.

Facilitated by

Mitigating Safeguarding Risk in
an Online World
Date 10/11/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar
The responsibility of governance to have
oversight of exclusions, including serving
on pupil exclusion panels is enshrined in
statute and is a key element of compliance
in schools. This session will ensure
governors are aware of their specific
responsibilities and how to discharge
them, ensuring fairness, compliance and
adherence to the school/trust’s own policy
framework.

Strategic Planning in a
Post-Lockdown World

Governors’ Role in Complaints’
Panel Hearings

Date 11/11/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar

Date 16/11/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar

For many schools the pandemic has resulted
in extensions to school development plans
and interruptions to the normal cycle of
self-evaluation and the ensuing review of
strategic direction. This session will focus on
the process of strategic planning in schools
and ow it should inform improvement
priorities. We will focus on the role of
governance and we as governors ensure we
have an appropriate overview.

This session will outline key Department
for Education guidance and statutory
requirements underpinning the role of
governance in handling parental and
other complaints. We will explore the
specific structure of panel hearings and
the role of governance in conducting them.
The session is ideal preparation for any
governor who is asked, or may be asked, to
sit on a complaints panel.

Facilitated by

Facilitated by

Introduction to Governance

Clerking an Exclusion Panel

Date 13/11/2021
Time 10:00 – 11:00
Cost £50
Delivered by Webinar

Date 18/11/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar

The session will reflect on aspects of the
education system, the expectations on
school governors and the role in 2021,
moving forward to 2022.

This session will guide clerks through
the statutory regulations and guidance
available from the DfE relating to exclusion
panel hearings in maintained schools and
academies. We will explore how panel
meetings should be prepared for, planned,
structured and recorded.

Governance consultant

Facilitated by

Governance consultant

Governance consultant

Facilitated by

Facilitated by

Governance consultant

Governance consultant

Governance consultant

BOOK NOW
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Governance and Clerking

Safeguarding – the Role of
the Governing Board

Learning from Inspections
this Term

Date 23/11/2021
Time 19:00 – 20:00
Cost £50
Delivered at
Strictly Education 4S, No1 Pixham End,
Dorking, Surrey, RH4 1QA

Date 01/12/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar

Effective safeguarding underpins effective
learning and is fundamental to school’s
provision of effective education. This
session will explore key themes in
safeguarding in 2021 including the specific
statutory responsibilities of governing
boards. We will focus on how boards
ensure safeguarding is in place and fully
effective and share good practice tips that
enhance the strategic overview of this area.

Facilitated by

Governance consultant

SEND as the Focus for a
Governor Visit
Date 24/11/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar
Special Educational Needs and Disability
(SEND) is a key area of focus in all schools
and one that Ofsted are keen to explore
during inspection. This session aims to
prepare governors for conducting visits to
school, with a specific focus on SEND.

This webinar will focus on the learning
from inspections which will have taken
place following Ofsted’s resumption of
Section 5 inspection activity, from the
beginning of the autumn term. We will
explore key emerging themes, what schools
and governors are being asked relating to
Covid and the knowledge inspection teams
appear to be expecting of governors.

Facilitated by

Working with the Chair

Thriving not Surviving

Date 25/11/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar

Date 30/11/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar

The relationship between the chair and
the clerk is crucial to ensuring effective
governance and efficient and effective
meetings. This webinar will explore how
the relationship should work and steps that
clerks can take to ensure positive impact.

Pupil wellbeing and mental health has been
a priority for schools and governance for
several years, but Covid-19 has sharply
focused attention on its priority and
governance must ensure it is recognised as
a crucial element of pastoral care in schools.
This session will ensure those in governance
understand and monitor how schools
ensure adequate provision is in place to
promote pupil well-being and mental health.

Facilitated by

Governance consultant

Governance consultant

Facilitated by

Governance consultant

Facilitated by

Governance consultant

BOOK NOW
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Governance and Clerking

Single Central Record
Date 08/12/2021
Time 12:00 – 13:00
Cost £50
Delivered by Webinar
This session will explore the statutory
nature of the single central record, the role
it plays in safer recruitment and strategies
that governance can employ to ensure that
they know that their school is compliant
with regulations and the latest guidance
within Keeping Children Safe in Education.

Facilitated by

Governance consultant

Preparing for SFVS
Date 02/12/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar
The Schools Financial Value Standard (SFVS)
is a key accountability tool for governors
in maintained schools. It incorporates selfevaluation, specifically focused on school
finances and provides governance with
access to benchmarking data. This session
will clarify how the standard should be
used by governors and will showcase best
practice approaches to ongoing monitoring
and evaluation of school finance.

Risk Assessment in a
Post-Lockdown World
Date 09/12/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar
During Covid-19 Risk assessment has taken
a significant role in governance oversight
and, in many schools and trust, a significant
amount of governance meeting time. As
schools emerge from locks down an partial
closures we will revisit risk assessment with
a view to clarifying the role of governance
in ensuring that Health and Safety policy
and practice, within schools and trusts is
underpinned by rigorous risk assessment
processes.

Facilitated by

Chair and Vice Chair Working
Together

Governance consultant

Date 07/12/2021
Time 19:00 – 20:00
Cost £50
Delivered by Webinar
Effective leadership of governance is
fundamental and an essential component
of effective schools. This session will
explore how the chair and vice-chair
together can work, sometimes with others,
to lead the work of the governing board.

Facilitated by

Governance consultant

Facilitated by

Governance consultant

BOOK NOW
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Higher Level Teaching Assistant (HLTA) Status
A career opportunity for experienced teaching assistants

Introduction

Programme Details

Higher Level Teaching Assistant
status is a career progression
opportunity for experienced
teaching assistants. This
development programme has
been carefully designed to guide
candidates through a preparation
process, culminating in assessment
against the 33 national standards.
Successful candidates are awarded
the standard HLTA status which
operates across all phases of
education from Early Years to
post-sixteen and includes special
needs settings.

The programme has been designed around
a model of six online training sessions
and a half-day school-based assessment.
Candidates are fully supported throughout
the process by an experienced professional
preparer. The current success rate through
Strictly Education is 98%.

Strictly Education is a member
of HNAP (Higher Level Teaching
Assistant National Assessment
Partnership) and is the only
appointed provider of HLTA
status in London, the South
East (including Oxfordshire,
Hertfordshire, Essex and Suffolk),
South West, and the West
Midlands.

The six-session programme will enable
candidates to:
l

l

l

l

l

l
l

Identify and map their own knowledge,
skills and attributes against the HLTA
standards
Identify workplace experience and case
examples to demonstrate competence
for each of the standards
Understand the teaching and learning
examples required for their performance
evidence
Understand how to produce the range of
written task evidence required for final
assessment
Understand how to produce supporting
documentation evidence linked to their
tasks
Complete the assessment
documentation
Prepare for the school-based element of
assessment

Requirements
Level Two (GCSE A*- C/9-4) or equivalent
qualification, in English and Mathematics
l Currently be working at a higher level
of TA support, including supporting
teaching for 1:1, groups and whole
classes
l Agreement with your school to be
released for six 2-hour sessions of online
training, as preparation for assessment
l

TO BOOK
HLTA TRAINING
Email:
HLTA@strictlyeducation4s.co.uk
Call:
0800 073 4444 (Option 8)

The programme includes:
Six online training sessions
Remote half day assessment by a Strictly
Education 4S assessor
l Online materials and a candidate
handbook
l
l

Price: £749
Benefits
1. Proven and highly cost-effective
CPD.
2. Recognised status, independently
assessed against national standards.
3. Schools can be confident in
deploying HLTA to cover a range of
teaching and learning activities.
4. Competence to deliver whole school
teaching in the absence of a teacher.
5. Reassurance for parents of the
competence of HLTA staff.
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